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Rule 145, Purchase of goods without quotations- Purchase of goods up to the value of Rs. 15,000
(Rupees Fifteen thousand only) on each occasion may be made without inviting quotations or bids on
the basis of a certificate to be recorded by the competent authority in the following format:-

N , am personally satisfied that these goods purchased are of the requisite
quality and specification and have been purchased from areliable supplier at a reasonable price.”

Rule 154. Single Tender Enquiry- Procurement from a single source may be resorted to in following
circumstances:-

(i) It isin the knowledge of the user department that only a particular firm is the manufacturer of the
required goods.

(it) In a case of emergency,the required goods are necessarily to be purchased from a particular source
and the reason for such decision is to be recorded and approval of the competent authority obtained.
(iii) For standardisation of the machinery or spare parts to be compatible to the existing sets of
equipment (on the advice of a competent technical expert and approved by the competent
authority),the required item is to be purchased only from a selected firm.

NOTE: Propreitary Article Certificate in the following form is to be provided by the
Ministry/department before procuring the goods from a singl;e source under thye provision of sub rule
154(i) and 154(iii) as applicable.

(i) The intended goods are manufactured by M/s
(ii) No other make or model is acceptable for the following reasons:-

(iii) Concurrence of finance wing to the proposal vide:-



(Signature with date and designation of the Procuring Officer)
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LIST OF WORKSTO BE PROCURED

PROCUREMENT PLAN

Name of dist/Department/Organization

Annexurel/1

S. Description of Work | Est. Y ear-wise Procurement Remarks on proposed
No. Cost Method of Procurement
(Rs. M) [Nationa Shopping,
D.C/FA]
I I " | v Vv

1.

2.

3.

4,

5.




Annexurel/2

LIST OF GOODS/EQUIPMENT /VEHICLES/FURNITURE ETC.TO BE PROCURED

PROCUREMENT PLAN
Name of State/Department/Organization

Item Number Mode of Est.Cost Year Wise Procurement Remarks on Proposed
Description Tendering* | (Rs. M) M ethods of Procurement
(Shopping /D.C.)

T [ 1v

<

Goods:

grwdPE

Equipment:

grwNdE

Vehicles
(hiring) :

grwdPE

Furniture:

gabrwpNE

Drugs:
Commodities

etc.

* State whether it is Supply, Supply supervision of erection, Supply/Erection/Commissioning or
Turnkey.



PROCUREMENT PLAN

Name of Dist / Department / Organization

LIST OF CONSULTANCY SERVICESTO BE HIRED

Annexurel/3

Name of Estimated | Estimated Year wise Remarks on
Consultancy Man Cost Procurement Proposed Method of
(Brief Description) months Procurement
[Least Cost/Fixed
Budget/
Qualifications/Single
Source etc.]
I " | v
International :
1.
2.
3,
4,
5.
National :

1.

2.

3.

4,

5.

Individual or Sole Source:

Please attach Procurement Schedule for minor civil works

Please attach procurement schedule for equipment and materials




INVITATION FOR QUOTATIONSFOR SUPPLY OF

GOODSUNDER NATIONAL SHOPPING PROCEDURES

To
Dear Sirs,
Sub:  INVITATION FOR QUOTATIONS FOR SUPPLY OF
1. You are invited to submit your most competitive quotation for the following goods:-
Brief Description | Specifications* Quantity Delivery | Placeof | Instalation
of the Goods Period Delivery | Requirement
if any

* Where 1S certification marked goods are available in market, procurement should
generally be limited to goods with those or equivalent marking only.

2. State Budget ref:Rs

purchases) towards the cost of the

for Qr I/II/N/NIV(Tick the quarter corresponding

and intends to apply part

of the proceeds to eligible payments under the contract for which this invitation for
guotationsisissued.

3. Bid Price

a) The contract shall be for the full quantity as described above. Corrections, if any,
shall be made by crossing out, initialing, dating and re writing.

b) All duties, taxes and other levies payable by the contractor under the contract
shall beincluded in the total price.

C) The rates quoted by the bidder shall be fixed for the duration of the contract and
shall not be subject to adjustment on any account.

d) The Prices should be quoted in Indian Rupees only.




4. Each bidder shall submit only one guotation.

Validity of Quotation

Quotation shall remain valid for a period not less than 15 days after the deadline date
specified for submission.

Evaluation of Quotations

The Purchaser will evaluate and compare the quotations determined to be substantially
responsivei.e. which

@ are properly signed ; and
(b) conform to the terms and conditions, and specifications.
The Quotations would be evaluated for the entire item together/would be evaluated

separately for each item. [Select one of the optionsg].

Award of contract

The Purchaser will award the contract to the bidder whose quotation has been determined
to be substantially responsive and who has offered the lowest evaluated quotation price.

Notwithstanding the above, the Purchaser reserves the right to accept or rgect any
guotations and to cancel the bidding process and reject al quotations at any time prior to
the award of contract.

The bidder whose bid is accepted will be notified of the award of contract by the

Purchaser prior to expiration of the quotation validity period. The terms of the accepted
offer shall be incorporated in the purchase order.

Payment shall be made immediately after delivery of the goods.

Normal commercial warranty/ guarantee shall be applicable to the supplied goods.

Y ou are requested to provide your offer latest by ....... hourson ............... (date).



11.  We look forward to receiving your quotations and thank you for your interest in this
project.



FORMAT OF QUOTATION *

Sl. | Description Specifications | Qty. | Unit | Quoted Total Amount
No. | Goods Unit Rate
in Rs.
In In

Figures | Words

GrossTotal Cost: RS. evveeeeeeeeeeeeeeeeennn,

We agree to supply the above goods in accordance with the technical specifications for a total
contract price of Rs. ........... (amount in figures) (Rs. ........... amount in words) within the period
specified in the Invitation for Quotations.

We also confirm that the norma commercial warrantee/guarantee of ........... months shall apply
to the offered goods.

Signature of Bidder
Phone: Add & Seal:

Enclose salestax registration no and | T detailsfor last return.

* Applicable while the bids are being invited for more than one item and would be

evaluated for all the items together. Modify where evaluation would be made for each
item separ ately.



